Request for Proposal: Insurance Broker
The ____________ school district is seeking proposals for insurance broker services as described below.  Those interested should contact _____________ to receive relevant data.

This is a description of the Insurance Broker/Consultant services needed.  Proposals may include additional services.  Please provide fees for all services listed.

1. Purchase Insurance: Facilitate purchase of employee benefits, including: health, dental, vision, and life insurance.  Property and Causality Liability coverage may be included as an option, but will not be the focus of this proposal.

2. Contract Language: Review all contracts and coverage handbooks for employee benefits and make suggestions for changes when appropriate. 

3. Consulting Services: Attend meetings of the School Board, the Insurance Committee, and other administration and employee groups as requested.  Respond to questions during meetings and provide current data on state and national trends.  Respond to calls from designated contacts within the district.
4. Plan Administration: Provide periodic reports and/or presentations on claims data, assist with claims disputes, and help prepare for contract renewals. 
5. Employee Education: Help train those responsible for the purchase and administration of insurance plans, prepare and present training materials, and advise employee groups on insurance and health related topics (e.g. wellness, etc.).

Proposal Requirements

Interested parties must provide references and list the experience and training for those who will provide the services.  References should provide an indication of average response time and client satisfaction.  Minimum requirements include two years experience with similar groups in Idaho and proof of established professional relationships with Idaho providers, including Blue Cross and Regence Blue Shield.  District employee demographic data and claims history will be provided for those who meet the RFP requirements.  The proposal may include a variety of fee structures (fixed fee hourly rate, task based rate, etc.) but all proposals must have provision for full-disclosure of compensation received from all sources (e.g. insurance company commissions, etc.).  Rate proposals should include an estimate of the annual cost, with a minimum and maximum cost.
